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By enrolling in a study programme, students get acquainted with various ways of
acquisition and demonstration of their theoretical and practical knowledge, and skills
necessary to successfully master the requirements posed by the study programme.
Among the many things, students are required to write written pieces, the most
common ones being seminar papers, final and diploma theses. As with all professional
and scientific works, there are certain academic writing rules which have to be obeyed.
These guidelines are offered as help to students of the Faculty of Educational Sciences of
the Juraj Dobrila University of Pula to master the skill of writing seminar papers, as well
as final and diploma theses.

SEMINAR PAPERS

During your studies a part of the lessons are organised in the form of seminars where
students have to write and present a seminar paper on a topic agreed with the subject
course leader or teaching assistant.

Seminar papers represent one’s independent professional coverage of a chosen or given
topic of the area covered by a particular subject course. By writing a seminar paper,
students show their theoretical knowledge, i.e. understanding of the concepts given
in the materials covered in a subject course. The practical knowledge relates to the
application of professional methods in elaborating a chosen or given topic or problem, as
well as to the ability to use professional literature.

The aim of writing seminar papers is to expand on and deepen the basic theoretical
knowledge about the content of a subject course syllabus, to use the acquired theoretical
knowledge in the recognition and understanding of certain phenomena encompassed
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by the teaching materials, to get introduced to individual professional work and to gain
experience in writing professional papers.

After the seminar paper topic has been chosen (from a list of offered topics or of one’s
own choice), the teacher will explain to the student how the topic has to be dealt with.
To write a seminar paper, students have to use at least three different reference sources.
They have to find literature in libraries or on Internet data bases.

A seminar paper has to be written and then orally presented.

THE WRITTEN PART OF A SEMINAR PAPER

Depending on the topic, a seminar paper should consist of 12 to 15 pages, i.e. 21,600 to
27,000 characters including spaces. Illustrations are not included in the given page/
character range.

The text should be formatted as follows:
- the font should be Arial

- the text font size should be 12pt, footnotes should be 10pt, while titles and
subtitles 14 pt

- line spacing should be 1.5 in the main text, while single spacing should be used
in footnotes

- usejustified alignhment with the first paragraph row indented (1 centimetre)
- the text margins should be 2.5 centimetres each side (top/bottom, left/right)

- the text pages should be marked with ordinal (Arabic) numbers in the bottom
right corner. The first page, front page and content page do not need to be
numbered.

Depending on the seminar paper structure, the text needs to have paragraphs,
subparagraphs and chapters which have to be meaningfully (content-related) and neatly
separated. It is mandatory to cite literature in, as well as out of the text according to the
given instructions (see: Citations and references).

The paper should be without language errors.

The written seminar paper contains the following:
1. The front page displaying

s name of the higher education institution and faculty
s name of the subject course
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title of the seminar paper

the denotation “seminar paper”

name and surname of the seminar paper author
name of the study group and study year

place, month and year the seminar paper was handed in

JURAJ DOBRILA UNIVERSITY OF PULA
FACULTY OF EDUCATIONAL SCIENCES

Subject course:

TITLE
SEMINAR PAPER

Student’s name and surname:
Study group:

Place, month, year
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2. Content presenting the seminar paper structure by presenting the thematic
units (chapters) and page numbers where those parts (chapters) can be found.
The seminar paper parts (chapters and subchapters) are marked with an ordinal
(Arabic) number so that the highest part (chapter) has only one number (1., 2.,
3.), whereas the parts forming it (subchapters) are given numbers divided by
a dot (for instance, within chapter 1. there are subchapters marked as 1.1., 1.2.,
1.3.,1.4., etc.).

3. Introduction giving the basic information about the topic, i.e. name the topic,
state the problem and the reason why the topic is being investigated, explain
the method which you will use to elaborate the topic and the structure of the
paper.

4. The main part of the seminar paper has to be clearly structured, and divided
into meaningful units: chapters, paragraphs and subparagraphs in line with
the topic and the problems dealt with. The main part of the text has to address
the main features of the topic, define the methods used to deal with the topic,
thematise and discuss the problem area from different perspectives.

5. The conclusion, which is the final part of the text, brings forth clear and logical
conclusions about the topic based on the prior discussion from a theoretical
approach, the methodologies used in the research and the arguments stated
in the main part.

6. The list of references contains bibliographic data on the works and sources
used while writing the seminar paper. Everything used during the writing of
the seminar paper has to be listed in the references, and everything found in
the list of references has to be included in the seminar paper in the form of in-
text citations and/or footnotes (see: Citations and references).

THE ORAL PART OF THE SEMINAR PAPER

The oral presentation of the seminar paper is part of the seminars, according to the
schedule agreed upon with the teacher. The presentation is usually 15 to 20 minutes long
if not differently agreed for a particular subject course.

The oral presentation has to be accompanied by a digital presentation. The slides have
to include short and clear textual notations, tables, charts, images, video clips or other
content which could help in the presentation of the paper topic. The oral presentation
assumes presenting based on notes, and it is not acceptable to just read what is written
in the digital presentation or the written part of the seminar.
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THE FINAL THESIS

The purpose of writing and defending the final thesis is for the student, after passing
the exams and fulfilling all the study obligations, to show independence in solving
theoretical and practical research questions. In writing the final thesis, students have to
show the ability of applying the theoretical and practical knowledge acquired during the
study, as well as the ability to write about a chosen topic by using relevant knowledge,
attitudes and facts published in scientific and professional literature. In general, the final
thesis has to be oriented toward a review of theories and existing research in a particular
field, but can also be based on the analysis of different programmes, projects or statistical
and other indicators in a certain area, or on a more concise empirical research.

Students are advised to contact the wanted mentors about the possibility of mentorship
and a possible topic no later than October of the last academic study year. The topic of the
final thesis will be defined with the mentor’s agreement. The mentor will then present
it to the Faculty of Educational Sciences Council for approval. The final thesis mentor
may be a teacher with a scientific-teaching or artistic-teaching title (assistant professor,
associate professor, full professor, full professor tenured). The final thesis co-mentor can
be a teacher with a teaching (lecturer and senior lecturer) or associate title (teaching
assistant and senior teaching assistant).

After the suggested final theses topics get accepted by the Faculty Council, the procedure
of the choice of topics is conducted from the beginning of March to no later than 15"
April of the current academic year. In that period students choose the topic agreed with
the mentor through the Studomat, and the procedure is over when a mentor accepts a
student as his/her mentee.

After a topic has been chosen, students form the thesis for their final paper themselves.
During the writing of the final thesis students have to follow the instructions and advice
given by the mentor (and co-mentor). Students hand the first draft of the final thesis
to their mentors who have to check it in 30 days from its receipt with remarks and
suggestions on how to improve it. If the thesis is not in line with academic standards,
the mentor will return the thesis to be redone. In the final version, the thesis must be
clear of language errors, so it is suggested to have it proofread before handing it in to the
mentor.

After passing all the exams and fulfilling other obligations, the student delivers the final
version of the thesis to his/her mentor, and after the mentor’s consent, the defence of
the final thesis can be applied for in electronic form to the Office for Students, Academic
Affairs and Personalised Learning at ured-za-studente@unipu.hr, no later than 10
working days before the planned defence of the final thesis.

The final thesis is defended before a committee formed by the mentor and two other
members, one of them being the committee president. The final thesis defence is public.
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The president of the committee initiates the procedure of the final thesis defence after
which the applicant presents the basic problem area, the methods employed and the most
important results he/she reached. The presentation of the final thesis lasts 15 minutes.
After that each committee member may ask the applicant up to three questions. After
the student answers all the questions, the committee will consider the quality of the
final thesis and the oral defence and give a final grade. After defending the final thesis,
the student contacts the Office for Students, Academic Affairs and Personalised Learning
which will give him/her instructions on how to publish the final thesis in the repository.
Besides that, the student has to deliver to the Office a copy of the payment slip confirming
that the costs for the making of the diploma have been covered.

Before the final thesis defence students have to check its authenticity through the
application https://www.plagscan.com/unipula_hr and hand it over to their mentors.
After the mentor’s consent, the student signs the declaration on academic honesty
which is a constituent part of the final thesis.

The text of the final thesis has to be formatted as follows:
- The format should be A4
- the font should be Arial

- the text font size should be 12pt, footnotes should be 10pt, while titles and
subtitles 14 pt

- line spacing should be 1.5 in the main text, while single spacing should be used
in footnotes

- usejustified alignhment with the first paragraph row indented (1 centimetre)
- the text margins should be 2.5 centimetres each side (top/bottom, left/right)

- the thesis should consist of at least 30 pages of text (54,000 characters
including spaces). Illustrations, charts, tables and the similar are not included
in the given page/character range.

- the text pages should be marked with ordinal (Arabic) numbers in the bottom
right corner. The first page, front page and content page, as well as pages
including the academic honesty declaration and the declaration on the use of
the author’s work do not need to be numbered.

According to the Ordinance on the Final Thesis — Final Concert of the Juraj Dobrila
University of Pula, the final thesis contains the following:

1. The first or external front page displaying (Naslovna_i_prva_stranica_zavrsni_
rad available at https:/www.unipu.hr/dokumenti/pravilnici):

s name of the higher education institution and faculty
s name and surname of the final thesis author

s title of the final thesis

s the denotation “final thesis”

s place, month and year the final thesis was handed in
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2. The second or internal front page displaying (Naslovna_i_prva_stranica_
zavrsni_rad available at https://www.unipu.hr/dokumenti/pravilnici):

s name of the higher education institution and faculty
s name and surname of the final thesis author

s title of the final thesis

® the denotation “final thesis”

s unique academic citizen number of the final thesis author defining him/
her as a full-time or part-time student

s study programme title

s subject course to which the thesis belongs to

® scientific are, field and branch

® mentor (and co-mentor)

s place, month and year the final thesis was handed in

3. Signed Declaration on Academic Honesty (Izjava_o_akademskoj_cestitosti_
zavrsni_rad, available at https://www.unipu.hr/dokumenti/pravilnici)

4. Signed Declaration on the Use of Author’s Work (Izjava_o_koristenju_
autorskog_djela_zavrsni_rad, available at https://www.unipu.hr/dokumenti/
pravilnici)

5. Content presenting the final thesis structure by presenting the thematic units
(chapters) and page numbers where those parts (chapters) can be found. The
seminar paper parts (chapters and subchapters) are marked with an ordinal
(Arabic) number so that the highest part (chapter) has only one number (1., 2.,
3.), whereas the parts forming it (subchapters) are given number divided by a
dot (for instance, within chapter 1. there are subchapters marked as 1.1., 1.2.,
1.3., 1.4., etc., within subchapter 1.2. they are 1.2.1.,1.2.2., etc.).

6. Introduction giving the basic information about the topic, i.e. name the topic,
state the problem and the reason why the topic is being investigated, explain
the method which you will use to elaborate the topic and the structure of the
paper.

7. The main part of the final thesis has to be clearly structured, and divided into
meaningful units: chapters, paragraphs and subparagraphs in line with the
topic and the problems dealt with. The main part of the text has to address
the main features of the topic, define the methods used to deal with the topic,
thematise and discuss the problem area from different perspectives.

8. The conclusion, which is the final part of the text, brings forth clear and logical
conclusions about the topic based on the prior discussion, from a theoretical
approach, the methodologies used in the research and the arguments stated in
the main part.

9. The list of references (and other sources of data used in the writing of the final
thesis) contains bibliographic data on the works and sources used while writing
the seminar paper. Everything used during the writing of the seminar paper
has to be listed in the references, and everything found in the list of references
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has to be included in the seminar paper in the form of in-text citations and/or
footnotes (see: Citations and references).

10. Appendices (if any), such as photographs, drawings, questionnaires and
surveys, and any other appendices which are important for dealing with the
final thesis topic, but have not been included in the main part of the thesis.

11. Summary in the Croatian language, the language of the final thesis and the
English language. It is necessary to state up to five keywords in the Croatian
language, the language of the final thesis and the English language.

DIPLOMA THESIS

The purpose of writing and defending the diploma thesis is for the student, after passing
the exams and fulfilling all the study obligations, to show independence in solving
theoretical and practical research questions. In writing the diploma thesis, students have
to show the ability of applying the theoretical and practical knowledge acquired during
the study, as well as the ability to write about a chosen topic by using relevant knowledge,
attitudes and facts published in scientific and professional literature. In general, the
diploma thesis has to be oriented toward demonstrating the competencies of designing
and writing a paper based on the knowledge of research methodologies. The theories
and existing research in a particular field are the starting point for the formulation of a
specific aim and scientific-research question which can be approached with an empirical
qualitative or quantitative method, or a combined research design. The review paper
methodology can be used, namely a review of original papers (not coursebooks or other
secondary sources). Its aim is to summarise the information from the existing corpus of
knowledge and reach new insights through new systematisations and classifications of
existing information and knowledge. Another method is to conduct a direct or indirect
(conceptual) replication of existing research with the aim to demonstrate the acquisition
of key elements of the scientific-research methodology.

Students are advised to contact the wanted mentors about their availability for
mentorship and a possible topic no later than October of the last academic study year.
The topic of the diploma thesis will be defined with the mentor’s agreement. The
mentor will then present it to the Faculty of Educational Sciences Council for approval.
The final thesis mentor may be a teacher with a scientific-teaching or artistic-teaching
title (assistant professor, associate professor, full professor, full professor tenured).
The diploma thesis co-mentor can be a teacher with an associate title (senior teaching
assistant).

After the suggested diploma theses’ topics get accepted by the Faculty Council, the
procedure of the choice of topics is conducted from the beginning of March to no later
than 15™ April of the current academic year. In that period students choose the topic
agreed with the mentor through the Studomat, and the procedure is over when a mentor
accepts a student as his/her mentee.
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After a topic has been chosen, students form the thesis for their diploma paper
themselves. During the writing of the diploma thesis students have to follow the
instructions and remarks given by the mentor (and co-mentor). Students hand the first
draft of the diploma thesis to their mentors who have to check it in 30 days from its
receipt with remarks and suggestions on how to improve it. If the thesis is not in line
with academic standards, the mentor will return the thesis to be redone. In the final
version, the thesis must be clear of language errors, so it is suggested to have it proofread
before handing it in to the mentor.

After passing all the exams and fulfilling other obligations, the student delivers the
final version of the diploma thesis to his/her mentor, and after the mentor’s consent,
the defence of the diploma thesis can be applied for in electronic form to the Office for
Students, Academic Affairs and Personalised Learning at ured-za-studente@unipu.hr, no
later than 10 working days before the planned defence of the final thesis.

The diploma thesis is defended before a committee formed by the mentor and two other
members, one of them being the committee president. The diploma thesis defence is
public. The president of the committee initiates the procedure of the diploma thesis
defence after which the applicant presents the basic problem area, the methods employed
and the most important results he/she reached. The presentation of the diploma thesis
lasts up to 15 minutes. After that each committee member may ask the applicant up
to three questions. After the student answers all the questions, the committee will
consider the quality of the diploma thesis and the oral defence and give a final grade. After
defending the diploma thesis, the student contacts the Office for Students, Academic
Affairsand Personalised Learning which will give him/her instructions on how to publish
the diploma thesis in the repository. Besides that, the student has to deliver to the Office
a copy of the payment slip confirming that the costs for the making of the diploma have
been covered.

Before the diploma thesis defence students have to check its authenticity through the
application https://www.plagscan.com/unipula_hr and hand it over to their mentors.
After the mentor’s consent, the student signs the declaration on academic honesty
which is a constituent part of the diploma thesis.

The text of the diploma thesis has to be formatted as follows:
- The format should be A4
- the font should be Arial

- the text font size should be 12pt, footnotes should be 10pt, while titles and
subtitles 14 pt

- line spacing should be 1.5 in the main text, while single spacing should be used
in footnotes

- usejustified alignment with the first paragraph row indented (1 centimetre)



Faculty of Educational Sciences

- the text margins should be 2.5 centimetres each side (top/bottom, left/right)

- the thesis should consist of at least 50 pages of text (90,000 characters
including spaces). Illustrations, charts, tables and the similar are not included
in the given page/character range.

- the text pages should be marked with ordinal (Arabic) numbers in the bottom
right corner. The first page, front page and content page, as well as pages
including the academic honesty declaration and the declaration on the use of
the author’s work do not need to be numbered.

According to the Ordinance on the Diploma Thesis - Diploma Concert of the Juraj Dobrila
University of Pula, the diploma thesis contains the following:

1. The first or external front page displaying (Naslovna_i_prva_stranica_
diplomski_rad available at https://www.unipu.hr/dokumenti/pravilnici):

s name of the higher education institution and faculty

s name and surname of the diploma thesis author

s title of the diploma thesis

s the denotation “diploma thesis”

s place, month and year the diploma thesis was handed in

2. The second or internal front page displaying (Naslovna_i_prva_stranica_
diplomski_rad available at https://www.unipu.hr/dokumenti/pravilnici):

s name of the higher education institution and faculty
s name and surname of the diploma thesis author

s title of the diploma thesis

s the denotation “diploma thesis”

® unique academic citizen number of the diploma thesis author defining
him/her as a full-time or part-time student

s study programme title

s subject course to which the thesis belongs to

® scientific area, field and branch

® mentor (and co-mentor)

s place, month and year the final thesis was handed in

3. Signed Declaration on Academic Honesty (Izjava_o_akademskoj_cestitosti_
diplomski_rad, available at https:/www.unipu.hr/dokumenti/pravilnici)

4. Signed Declaration on the Use of Authored Work (Izjava_o_koristenju_
autorskog_djela_diplomski_rad, available at  https:/www.unipu.hr/
dokumenti/pravilnici)

5. Content presenting the diploma thesis structure by presenting the thematic
units (chapters) and page numbers where those parts (chapters) can be found.
The diploma thesis parts (chapters and subchapters) are marked with an ordinal
(Arabic) number so that the highest part (chapter) has only one number (1., 2.,
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3.), whereas the parts forming it (subchapters) are given number divided by a
dot (for instance, within chapter 1. there are subchapters marked as 1.1., 1.2.,
1.3., 1.4., etc., within subchapter 1.2. they are 1.2.1.,1.2.2., etc.).

6. Introduction giving the basic information about the topic, i.e. name the topic,
state the problem and the reason why the topic is being investigated, explain
the method which you will use to elaborate the topic and the structure of the
paper.

7. The main part of the diploma thesis has to be clearly structured, and divided
into meaningful units: chapters, paragraphs and subparagraphs in line with
the topic and the problems dealt with. The main part of the text has to address
the main features of the topic, define the methods used to deal with the topic,
thematise and discuss the problem area from different perspectives.

8. The conclusion, which is the final part of the text, brings forth clear and logical
conclusions about the topic based on the prior discussion, from a theoretical
approach, the methodologies used in the research and the arguments stated in
the main part.

9. The list of references (and other sources of data used in the writing of the
diploma thesis) contains bibliographic data on the works and sources used
while writing the paper. Everything used during the writing of the diploma
paper has to be listed in the references, and everything found in the list
of references has to be included in the diploma paper in the form of in-text
citations and/or footnotes (see: Citations and references).

10. Appendices (if any), such as photographs, drawings, questionnaires and
surveys, and any other appendices which are important for dealing with the
diploma thesis topic, but have not been included in the main part of the thesis.

11. Summary in the Croatian language, the language of the diploma thesis and the
English language. It is necessary to state up to five keywords in the Croatian
language, the language of the diploma thesis and the English language.

CITATIONS AND REFERENCES

When writing any type of scientific or professional paper, including seminar papers, final
and diploma theses, there are rules of citation and referencing which have to be obeyed.

The purpose of citations in scientific and professional papers (therefore in seminar
papers, final and diploma theses, too) is to inform the reader about the sources the
author used when writing his/her work, and to enable a fast and reliable way of finding
the cited source. Citations also enable the differentiation between a student’s thoughts
and the thoughts expressed by other authors. With this purpose, there are standardised
styles which are used to mark the sources of information used in papers.
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There are two main parts in referencing:

a. citing and referring to sources of information used in the text
b. citingin the list of references found at the end of the paper which contains the
complete reference about each source used in the text.

At the Faculty of Educational Sciences, the APA style is used in writing final and diploma
theses. APA is short for American Psychological Association.

Rules for creating the List of references according to the APA style:

1. The list of references has to be given in alphabetical order according to the
author’s surname.

2. If there are more references by the same author, list them from the most
recent to the oldest one.

3. If a reference has no author, list it alphabetically according to the first most
important word in the title.

4. All cited sources (books, articles, web pages, etc.) have to be listed in the same
reference list, in alphabetical order.

5. Book titles, magazine names, and web document titles have to be italicised.

6. The elements of the cited work (title, magazine name, etc.) have to be divided
by a full stop.
7. Thereferencesare not numbered, but each hasahangingindent (1 centimetre).

CITING AND REPHRASING

When using someone else’s work pay attention how it will be cited in the text. There are
three ways of doing it. Citing assumes the direct use of texts from other sources, word
by word. Rephrasing means retelling texts from other works and sources in one’s own
words. Interpreting implies the explanation of other’s opinions, conclusions, concepts
in your own way by which value is added to other authors’ works.

Citing

Direct citations should be used only rarely, when something wants to be emphasized,
or when it cannot be retold without loosing part of the original meaning. Citing means
quoting other people’s thoughts word by word, asit hasbeen written in the original paper,
which includes possible errors as well. Citations have to be marked by quotation marks.
The reference has to include the author’s surname, year of publication and number of
the page where the citation can be found in the original work.
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Example of an in-text citation:

Dikovi¢ (2013:336) says that “According to the obtained results about the teachers’
opinions it can be concluded that from the introduction of citizenship education in
schools the relationship toward pupils with special needs has improved.”

or
“According to the obtained results about the teachers’ opinions it can be concluded that
from the introduction of citizenship education in schools the relationship toward pupils
with special needs has improved” (Dikovi¢, 2013, str. 336).

In the list of references:

Surname, name initial. (year of publication). Title. Magazine italicised. Volume number.
(number/month in brackets), number of pages. Doi (if available)

Dikovi¢, M. (2013). Znacaj razrednog ozracja u gradanskom odgoju i obrazovanju.
Pedagogijska istrazivanja, 10(2), 327-341.

Rephrasing

To rephrase means to retell other’s thoughts and ideas in your own words. Although
rephrasing implies retelling other’s ideas in your own words, the source of information
also needs to be given.

Forin-textrephrasing write the author’s (or editor’s) surname and the year of publication.
In-text citations:

Based on the conducted research, Dikovi¢ (2013) has concluded that the relationship
toward pupils with special needs has improved after the introduction of citizenship
education in schools.

or

Research indicate that the relationship toward pupils with special needs has improved
after the introduction of citizenship education in schools (Dikovi¢, 2013).

In the list of references:

Surname, name initial. (year of publication). Title. Magazine italicised. Volume number.
(number/month in brackets), number of pages. Doi (if available)

Dikovi¢, M. (2013). Znacaj razrednog ozracja u gradanskom odgoju i obrazovanju.
Pedagogijska istrazivanja, 10(2), 327-341.
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Group as authors

A text can be authored by a group. Names of groups which are authors of texts (e.g.
corporation, governmental agency, etc.) are usually written in full whenever they are
included in a text. Names of certain groups (e.g. agencies) are written in full when they
first appear in a text, while an acronym can be used in further appearances.

In-text citations:

The acquisition and development of citizen literacy by citizenship education we achieve
the citizen competence toward the development of which the Citizenship Education
Curriculum is directed (MZOS, AOQ, 2012).

In the list of references:
Group name. (year of publication). Document title.

Ministarstvo znanosti, obrazovanja i sporta, Agencija za odgoj i obrazovanje, Republika
Hrvatska. (2012). Kurikulum gradanskog odgoja i obrazovanja.

Citation of multiple sources

More authors can offer a similar information so the text cites multiple sources for the
same information. In such a case, all the sources are given in alphabetical order, in
brackets, separated by a semicolon.

In-text citation:

The research has determined the situation with the Italian language in the border area,
so the family environment and different parental activities including the development
of children’s literacy are emphasised as forms of support to the Italian language and
contribution to the preservation of multilinguistic and multicultural exceptionalities of
the territory (Debeljuh & Burra, 2013; Dobravac & Zuliani Blaskovi¢, 2022).

In the list of references:

Debeljuh, A. i Burra, A. (2013). Litaliano nelle aree di confine. Analisi e proposte per la sua
rivitalizzazione; Italijanscina na obmejnem obmocju. Analiza in predlogi za njeno oZivitev.
Carlton: Centro Italiano di Promozione, Cultura, Formazione e Sviluppo Carlo Combi.

Dobravac, G. 1 Zuliani Blaskovi¢, D. (2022). Ku¢no okruZje za razvoj pismenosti i
pripovijedanje hrvatsko-talijanske dvojezi¢ne zajednice. Strani jezici: casopis za
primijenjenu lingvistiku, 51, 233-256. doi: 10.22210/strjez/21-2/4
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Citation of secondary sources

There are situations when it is not possible to come to the original source of information,
but they are found via another, primary source of information. Although it would be best
to find a primary source, in such a situation the secondary source can be cited - the one
written about in the paper mentioned as a reference unit.

In-text citations:

Findak (as cited in BlaZevic et al., 2020) emphasises the lack of possibility to fulfil the
aims and tasks of physical education when conducting any form of physical exercising in
inadequate spaces, with faulty and inadequate props, without tools and aids.

In the list of references:

Blazevi¢, L. et al. (2020). Material working conditions in teaching physical education.
Economic research — Ekonomska istrazivanja, 33(1), 1240-1254.

CITING AND REFERENCING BOOKS
When citing books as sources for writing seminar papers and final and diploma theses,
it is necessary to name the author (editor if the author is unknown), year of publication,

title, and publisher. The book title has to be italicised.

When parts of a text from other authors’ books are cited, it is necessary to give the page
number(s) where the cited text can be found.

Books with a single author
In-text citation:

Ruzi¢ Baf (2020) offers suggestions for the reasonable use of advantages offered by new
information-communication technologies in education.

In the list of references:

Surname, name initial letter. (year of publication). Book title italicised. Publisher. DOI (if
available)

RuZi¢-Baf, M. (2020). Pametno s pametnim telefonom. Informacijske I komunikacijske
tehnologije u odgoju i obrazovanju. SveuciliSte Jurja Dobrile u Puli.
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Books with two authors
In-text citation

ScottiJuri¢ and Lazari¢ (2022) studied the culturological and expressive differences with
the aim to contribute to the science of poetic and literary translations.

or

The research of culturological and expressive differences contribute to the science of
poetic and literary translations (Scotti Juri¢ & Lazari¢, 2022).

In the list of references:

Surname, Name initial. & Surname, Name initial. (year of publication). Book title italicised.
Publisher. DOI (if available).

Scotti Juri¢, R. & Lazari¢, L. (2022). Tradurre e non tradirre. Riflessioni teoriche e analisi
testuali. Juraj Dobrila University of Pula.

Books with three or more authors

If a book has three or more authors, only the name of the first author is cited followed
by et al. (lat. et altera, meaning “and others”). In the list of references all the authors are
given.

In-text citations:

Kadumetal. (2020) described the historical development of the school fromitsbeginning,
during the socio-economical formations, till its importance in the contemporary society.

or
For the historical development of school, it is necessary to describe its development
from its foundation, following the socio-economic formation during time, and consider

its development in the contemporary society (Kadum et al., 2020).

Surname, Name initial., Surname, Name initial. & Surname, Name initial. (year of
publication). Book title italicised. Publisher. DOI (if available)

Kadum, S., Suvar, V. & Tomi¢, R. (2020). Skolska pedagogija, fakultet za odgojne i
obrazovne znanosti SveuciliSta Jurja Dobrile u Puli.

Edited book chapter

Only the author whose chapter is used in the paper is cited.
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In-text citation:

In her critical discourse analysis Gugi¢ (2022) included in-depth reading of concordance
lines including the extracted collocations in both languages, as well as the definition of
the discourse surrounding them in a more qualitative manner.

or

The critical discourse analysis included in-depth reading of concordance lines including
the extracted collocations in both languages, as well as the definition of the discourse
surrounding them in a more qualitative manner (Gugi¢, 2022).

In the list of references:

Surname, Name initial. (year of publication). Article title. In Name initial Surname
(ed.) Book title italicised. (page numbers) Publisher. DOI (if available). Publisher. DOI (if
available)

Gugi¢, J. (2022). Migration Discourse Preceeding the Great Migrant Crisis in the Croatian
and English Language - A Corpus-based Critical Discourse Analysis. In M. Kompara
Lukanci¢ (ed.) Language for Specific Purposes in the Framework of Criminal Justice
and Security. (5-24) Univerzitetna zalozba Univerze v Mariboru. DOI: https:/doi.
0rg/10.18690/um.fvv.6.2022

CITING ARTICLES IN PROFESSIONAL
AND SCIENTIFIC JOURNALS

Articles in journals

In-text citation:

Gortan Carlin and Radi¢ (2023) presented the results of a research conducted in the
Colours of Orff’s Instrumentation music workshop.

In the list of references:

Surname, Name initial (year of publication). Article title. Journal italicised, Volume
number italicised(number/month), page numbers. Doi (if available)

Gortan Carlin, I. P. & Radi¢, B. (2023). Boje Orffovog instrumentarija iz perspektive djece
istudenata. Napredak, 164,145-166. D0i: 10.59549/n.164.1-2.8
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Article with the same year of publication

When citing two or more articles written by the same author in the same year, they have
to be listed in alphabetical order, while letters of the alphabet are added to the year of
publication; a for the first article, b for the second (e.g. 2021a, 2021b), etc.

In-text citation:

Radetic¢-Pai¢ (2020a, 2020b) cites the research results relating to peer pressure and
satisfaction with the school environment.

In the list of references:

Radetic¢-Pai¢, M. (2020a). Peer pressure and the use of drugs among university students.
Humanities & social sciences reviews, 8,1220-1226. DOI: 10.18510/hssr.2020.83124
Radeti¢-Pai¢, M. (2020b). Who is more satisfied with the school environment: vocational
high school students or gymnasium students? In L. Gomez Chova et al. (ed.). ICERI
proceedings (8530-8535). doi: 10.21125/iceri.2020.1898

INTERNET SOURCES

Internet sources (web pages, web places, online newspaper article, wiki page, blog, online
dictionary or encyclopaedia reference, Twitter, YouTube, etc.) should be described with
as many bibliographic elements as possible and give the link to the electronic source
of information.

The elements which have to be present in the list of references are the following:

1. The author of the document or information can be a person or an organisation/
institution.

2. Date of publication; if the date has not been given, use the abbreviation n.d. in
round brackets.

3. Documenttitle or web page italicised — for specific types of information, after the
document title you may give the format of the document in square brackets,
for instance Document title [Moodle]

4. Retrieval date — put the date after the expression Retrieved only with sources
of information which often change or get updated, such as dictionaries,
encyclopaedia entries, Google Maps, social media profiles (e.g. Retrieved 4
May 2023)

5. Correct and complete web address of the source of information (URL) — at the end
of the citation
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In in-text citations of internet sources it is necessary to include the author’s surname
and publication date, as with citations of printed sources of information (books, journal
articles, etc.). If the author is unknown, the web document title is given in quotation
marks or italicised with the publication date. If the date of publication is unknown, write
n.d. in round brackets after the author’s name/page title.

a) Internet source, author and date of publication known

When the author of a text published as a web document (web page, blog, etc.) is known,
when citing/rephrasing/interpreting such a text cite the author’s surname and date of
publication in round brackets. In the list of reference put the author’s surname and name
initial(s), date of publication, document title and URL (write the retrieval date if the
document changes or gets updated through time). After the document title you may put
the document format in square brackets, e.g. Document title [Blog post].

In-text citation:

“Some people can present a huge discrepancy between the way they present themselves
in the virtual world and how they feel about themselves” (Dokler, 2023).

In the list of references:

Surname, Name initial. (day, month, year of publication). Article title. URL
Dokler,A. (13June2023).Self-image: whatismyvirtualI?https://www.medijskapismenost.
hr/slika-o-sebi-kakvo-je-moje-virtualno-ja/

b) Specific Internet source, wiki page (including Wikipedia)

Wiki pages are usually edited by many persons so it is necessary to consult your mentor
aboutincluding information from such pages (Wikipedia as well) in your work. Wikipedia
(Wikipedia.org) may be a good source of information for an initial understanding of the
topic, but when using this source it is advisable to use the links to the original articles
given at the bottom of a wiki page in order to check the validity of the information on
the wiki page.

In-text citation:

“Learning is a complex psychical process of changes in one’s behaviour based on the
acquired knowledge and experience” (“Learning”, n.d.).

In the list of references:

Learning. (n.d.). InWikipedia. Retrievedon12 September 2023 from https://en.wikipedia.
org/wiki/Learning
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¢) Specific Internet source, YouTube

In-text citation:

Jurdana (2021) explained how to teach a man to enjoy literature.

In the list of references:

Jurdana, V. (9 March 2021). Vjekoslava Jurdana o Dragi Gervaisu [Video document].
https://www.youtube.com/watch?v=_PqwZeKtglw

DICTIONARY AND ENCYCLOPAEDIA

Dictionaryorencyclopaediaentries have tobe cited so toencompass as many bibliographic
data as possible: entry, authors or editors of the dictionary/encyclopaedia, name of the
dictionary/encyclopaedia, year of publication and publisher. For online publications
include the entry web address.

Entry in a printed dictionary/encyclopaedia (author and/or editor(s))

In-text citation:

In a narrower sense, teaching relates to the system of “thought pedagogical measures
which an educator employs as a purposeful help in the learning process of those being
educated” (Frankovic et al., 1963, str. 716).

In the list of references:

Surname, Name initial. (ed. if there are no authors) (Year of publication). Entry title. In
Dictionary/Encyclopaedia name. Publisher.

Frankovi¢, D. et al. (ed.) (1963). Poucavanje. In Enciklopedijski rjecnik pedagogije. Matica
Hrvatska

Entry in an online dictionary (with author or editor)

In-text citation:

Learning means “transferring one’s knowledge, skills or experience” (Birti¢. n.d.).
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In the list of references:
Surname, Name initial. (ed. if there are no authors) (Year of publication). Entry title. In
Dictionary/Encyclopaedia name, online edition. Publisher. Retrieved from dd/mm/yyyy

from URL.

Birti¢, M. et al. (n.d.). Learning. In Skolski rjecnik hrvatskog jezika, online edition.
Retrieved on 12 September 2023 from https://rjecnik.hr(search.php?q=u%C4%8Denje

Entry in an online dictionary (without author or editor)
In-text citation:

Teaching is defined as “a teacher’s help in the process of a student’s acquisition of
knowledge and development of skills” (“Teaching”, 2021)

In the list of references:
Entry name. (year of publication). In Encyclopaedia title, online edition. Retrieved on
dd/mm/yyy from URL.

Teaching. (2021). In Hrvatska enciklopedija, online edition. Retrieved on 12 September
2023 from https://www.enciklopedija.hr/natuknica.aspx?id=49805

DOCTORAL DISSERTATION, MASTER’S,
SPECIALIST, DIPLOMA OR FINAL THESIS

In-text citation:

The semantic analysis of dictionary terms is directed toward the difference between its
terminological and determinologised use (Pavleti¢, 2009).

In the list of references:

Pavleti¢, H. (2009). Semantcal relations in the Croatian language terminology. (Doctoral
thesis). Faculty of Humanities, University of Rijeka.
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IMAGES (ILLUSTRATIONS, PHOTOGRAPHS, MAPS, CHARTS)

The use of other persons’ images (photographs, illustrations, maps, charts, etc.) is
allowed for educational purposes by citing the author and reference to the source of the
image (book, newspaper, web page, etc.).

In-text citation

The text should state that a particular image is being described. For instance, “Image 1
shows children playing”.

The image should be placed nearby (usually beneath) the citation in the text. The image
title, usually given beneath, should contain the reference formed according to the
guidelines for referencing books, journal articles, Internet sources, etc.

In the list of references:

State all the information about the image you can find (author, when it was published,
image title, source) and follow the referencing guidelines depending on the source of the
image) book, article, encyclopaedia entry, Internet source, etc.).

References:

Apa formatting and reference guide (7" edition). APA Formatting and Style Guide (7
Edition) — Purdue OWL®- Purdue University. (n.d.). Accessed on 14 September 2023 at
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting and_
style_guide/index.html
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